
Department

of International 

Students, Researchers

and Scientists



September 23 Klaus Stechmüller, KVR II/35 2

requirements for the residence permit

validity of residence permit

employment

change of purpose

responsible foreigners authority

Foreigners Authority Munich - Contact

Agenda



• § 16b Abs. 1 Residence ActStudy

September 23 Klaus Stechmüller, KVR II/35

• residence registration
=> the Residence Registration Office in Munich is called
„Bürgerbüro“ and is located at the Department of Public 
Order (Kreisverwaltungsreferat)

• proof of secure livelihood
=> e.g. blocked account, formal obligation

• health insurance
• No travel insurance
• Benefits comparable to statutory health insurance

• enrolment at a state university or a recognised university
• valid residence permit or visa and entry stamp
• valid passport or passport replacement



Proof of secure livelihood
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 available money per month (2023: EUR 947,-- – scholarship
BaföG)

 Please note: this amount increases annually

• translated and notarized declaration from parents, securing
the livelihood

• formal obligation „Verpflichtungserklärung) § 68 Resid. Act
• savings account or blocked account at a german bank with

EUR 11.364,--
• confirmation of scholarship
• bank guarantee from a german bank

 For extension of the residence permit: you can work and earn
money in addition to proof your financial situation (working
contract + 3 payslips + EUR 5682,-- on your german bank
account)



Validity
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• issue and extension for at least 1 year and should not exceed 2 years
 in MUC validity at most 2 years

• renewal if the purpose of the stay has not yet been achieved and can 
still be achieved within a reasonable time

• study must be finished in an appropriate time
 normal period of university education (Bachelor/Master)  + three

semesters
(maximum 10 years)

• further postgraduate or doctoral (PhD) studies are possible
(maximum 12 or 15 years)



• FAQValidity
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• I would like to stay abroad for more than six months?
The residence permit expires automatically if you stay abroad for more than 6 
months. 
Exceptions: 
- Semester abroad in the EU (up to 2 semesters)
- longer period of time by the foreigners authority before leaving the country
- please apply before leaving Germany

• I have been exmatriculated - what do I have to do?
Exmatriculation may have no direct effect on the validity of the residence permit. 
But you must report this to the foreigners authority. They will decide whether you 
can keep your residence permit or whether the residence permit will be 
withdrawn. Please apply for any change of university or branch of study.



Working
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• employing up to 120 days or 240 half days per calender year without separate 
permission (not self-employed or as freelancer)

• employment as a research or scientific assistant at the university or at another 
academic institution without time restrictions and without separate permission
but you have to inform the foreign authority

• internships being a compulsory part of university studies without separate 
permission

• for all other internships you need a separate permission – applications at foreign
authority



• FAQWorking
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• I would like to work more than 120 days a year?
You cannot work more than 120 days per year. Exception: your funding has been cut off and 
you would have to discontinue your studies or apply for social assistance.

• Can I spend the 120 days working for different companies?
Yes, you can – but in total not more than 120 days or 240 half days.

• I have found a full-time job that matches my foreign university degree (eg
Bachelor)?
You have to change the purpose of your stay, from study to employment. However, you can 
continue your studies with the new working residence permit.



Changing your branch of studies / university
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1st to 3rd semester

• a one-time change is usually
possible

• any change must be approved by
the foreign authority

• indication without delay, but at the
latest within 14 days after the new
enrolment

• certificate of enrolment
• proof of academic achievement

(performance records)

from 4th semester

• a change is only possible in special
cases

• any change must be approved by
the foreign authority

• indication without delay, but at the
latest within 14 days after the new
enrolment

• detailed statement about the
reasons for the change and the
further planned study courses

• e.g. recognition of courses of study



Give up studies
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• after giving up your studies a residence permit for another purpose is not 
possible, except:
• Legal entitlement
• Qualified vocational training
• Qualified employment

In Munich: 
 in the individual case the change of purpose is admitted in a qualified vocational

training also in non-understaffed professions
 in the individual case the change of purpose is admitted in a skilled employment

if there is a demand in the local labour market.



Application process
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• apply for your residence permit online or postal

• Required documents:
• Application form [download at our website]
• Passport, copy of visa and copy of the entry stamp
• Certificate of enrolment
• Current proof of health insurance (NO travel insurance) or a copy

of the insurance card (for at least twelve months)
• Sufficient and acceptable proof of financing

• Duration: up to 10 weeks
• Following steps:

• Appointment for ordering the electronic residence permit
• Temporary residence permit (Fiktionsbescheinigung)
• Residence permit by mail (expenses 5.70 € for registered

letter)



Registration process
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Thank you for your

attention!

Service telephone of the department

Monday to Friday 8 a.m. to 12 p.m

089-233 44329 und 

089-233 44102.

In case of emergency


