Checklist Application for Academic Accommodations

(As of 28.04.2026)

Task

Description

Status

Establish contact

Itis recommended to contact the departmental advising service of
your study program/school or the General Student Advising Service:
Studying with Special Needs.

a

Create an
application

A sample form should be downloaded from the website and filled out
as fully as possible.

Describe the
impairment

You do not need to specify any diagnoses, but you must explain the
negative effects in exam situations.

Submit supporting
documentation

In principle, a medical certificate or equivalent professional
statement must be submitted. This mustinclude:

e (thediagnosis, if desired)

e adescription of the disability-related disadvantage and its
impact on your studies and examinations

e aprofessional assessment (e.g., medical or therapeutic
perspective)

e arecommendation for appropriate accommodations

- see the cover letter for doctors and other treating persons

Submit the
application early

The application should be submitted as early as possible to the
responsible examination board. Contact details can be found on the
study program’s website. Alternatively, the application can be sent to
academic advising or a support service for forwarding.

Await decision

Once the examination board has reached a decision, a notice will be
issued setting out the approved measures. The notice is binding.

Inform instructors

We plan to integrate the academic accommodation into TUMonline.
Until this feature is available, please contact the relevant lecturers
directly.

Recommended timing:

e atthe start of the semester*
e and again a few weeks before the exam

In any case, students should agree with the examiner on the practical
arrangements for the accommodation granted at least two weeks
before the relevant examination.

Important notes:

e Plan ahead: Since accommodations require organizational and personnel effort, early communication is

essential.

e Norecord on transcripts: Approved accommodations will not appear on transcripts or certificates.

“* This does not apply for to Mechanical Engineering, as the Student Affairs Office will handle it.
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